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Section A: Multiple Choice Questions (MCQ) 
1. Which finger should you use to type in space? 

a) Index finger  b) Thumb  c) Little finger   
2. Two kinds of memory in a computer are: 

a) Inner and outer    b) Internal and external    c) Deep and shallow    
3. Pen drive is an example of: 

a) Input device    b) Output device    c) Storage device    
4. From which tab can you access the save option? 

a) Home      b) View  c) File   
5. Which key is used to go to the next line 

a) Enter Key    b) Caps Lock Key    c) Shift Key   
6. By itself, a file in Paint is saved as a: 

a) .tiff file    b) .png file    c) .jpg file    
7. Data in the computer is stored in the form of: 

a) Fields  b) Cards  c) Files   
       8.   Which key is used to move to the next tab stop? 

 a) Enter Key            b) Delete Key    c) Tab Key   
       9.   The background, by itself, in paint is: 
             a) Red            b) White    c) Yellow 
      10. Which key is used to move to the next tab stop? 
              a) Enter Key            b) Delete Key    c) Tab Key   
      11. Which is the last button to press to save an image? 
             a) Insert    b) Keep    c) Save 
     12. What is the name of the dialog box that you save a file? 
             a) Save It    b) Save This    c) Save As 
     13. Files in a computer are stored at one place called a : 
 a)subfolder       b)drive         c)Folder 
     14.The close button of MS Word window is seen at its : 
           a)Top-left         b)Top-right     c)Bottom right 
Section B: Match the following 
    15. Arrow keys                                                       -    input device 
    16. You can set your destination folder from -   rename the file 
    17. Function keys are placed at   - save as dialog box 
    18. Brushes and pencils are the tools of  - portable storage device 
    19. Paint is an application available in  -   move the cursor 
    20. The F2 key on the keyboard is used to       - paint application 
    21. Keyboard                                                     -  the topmost row of the keyboard 
    22. CD                                                              -   windows computer 
Section C: Answer the following questions. 

           23. What is a keyboard? 

         __________________________________________________________________________________ 

                              __________________________________________________________________________________ 



           24. How many keys are there on the keyboard? 

 

           __________________________________________________________________________________ 

                               __________________________________________________________________________________ 
 

       25. Which is the longest key on the keyboard? 
___                     ____________________________________________________________________________________ 

                          _____________________________________________________________________________________ 

       26. What do you mean by subfolder? 

___                   _____________________________________________________________________________________ 

                         _____________________________________________________________________________________ 

    27.  

  

1. What is the total number of oranges, in total? __________ 

2. What is the total number of apples, in total? ___________ 

3. What is the total number of pears, in total? ____________ 

4. What is the total number of fruits, in total? ____________ 

28. Write any two portable storage devices. 

1. ___________________ 

2. ___________________ 

29.From the below figure, label the files and folders. 

 


